—7 ~~ YTIBEPXDAIO
AOupekTop 7 _ _H.T Kycakuna

I“lp’ms'(as Ne 6

oT 0405, 2011 roga

MonoxeHue
'
06 06paboTke NnepcoHanbHbIX 4aHHbIX pabOTHMKOB, CybbexkToB 06pa3oBaTenbHOro npouecca

(neparoros, obyyalowmxca U ux poauteneif(3akoHHbIX npeacrasureneii))

1. O6wue nonoxcerun

1.1. Hactoawee MNonoxeHne no obpaboTke NepcoHaNbHbIX AaHHbIX paboTHUKOB (ganee - NonoxweHne)
MyHMULMNaNbHOrO KazeHHOTro 06pa3oBaTENbHOTO yUpeKaeHNUA «30TUHCKaA CpeaHAR
obuieobpasosatenbHan WKonar(aanee - YupeaeHue) paspabotaHo B cOOTBETCTBUM € TPyAOBbLIM
Kopekcom Poccuiickoit Pegepauun, KoHcTutyumeit Poccuiickon degepaumm, MpaaaHCKMM KOAEKCOM
Poccuiickoit ®epepaumnu, PeaepanbHbim 3aKkoHOM «O6 MHPOPMaLNK, MHPOPMALIMOHHBIX TEXHONOTUAX
1 0 3awmTe nHpopmauuu», PeaepanbHbiM 3aKOHOM «O NEPCOHANBHBLIX AaHHLIX», MpaBunamu
BHYTPEHHEro TPYZ0BOro pacnopaaKka YupexaeHus.

1.2. Lienb paspabotku MonoxeHus - onpeaeneHne nopagka 06paboTkn NepCoHaNbHbIX AaHHbIX
paboTHUKoB YupexpaeHus; obecneueHune 3awmTobl Npas U cBo604 paboTHMKOB YupexaeHuna npu
06paboTke Ux NepcoHanbHbIX AAHHbIX, @ TAKXKe YCTAaHOBNEHUE OTBETCTBEHHOCTU [O/MKHOCTHBIX /UL,
UMeIoLWMX AOCTYN K NePCOHaNbHbIM AaHHbIM PabOTHUKOB YupesKaeHus, 3a HeBbINoAHeHne TpeGosaHwuit
HOPM, peryampytowmx o6paboTKy 1 3almTy NEPCOHANbHBIX AAHHbIX.

1.3. NMopaaok BBOAA B geicTBUE U U3MeHeHUA MoNoKeHuA.

1.3.1. HacTosawee MonoxeHne BCTYNaeT B CUNY C MOMEHTA €0 YTBEPKAEHUA AUPEKTOPOM
YypexaeHua u gencrsyet 6€CCPoOYHO, A0 3aMEHbI ero HOBbIM MoNoKEeHUeM.

1.3.2. Bce uameHeHua B flonoKeHne BHOCATCA NPUKA3OM. )

1.4. Bce paboTHUKM YupeaeHUa A0MKHbI GbITb 03HAKOMAEHBI C HACTOAWMM MoN0KeHNeM Noy,
pocnucob.

1.5. Pexxum KOH(bMAEHLIMaI'IbHOCTM NepCOHaNbHbIX AAHHbLIX CHUMAETCA B CAyvanax Ux obeznnunsanua n
No ucreuyeHun 75 net cpoka mux XpaHeHnA, N NpoANEeBaeTCA Ha OCHOBAHWUN 3aKNIOYEHNA 3KCI'IepTHOﬁ
KOMUCCUN y‘-lpe)Kp,EHMﬂ, €CNn UHOEe He onpeneneHo 3aKoHOM.

1l. OcHoBHbIE MOHAMUA U COCMAB NEPCOHANbLHBIX AAHHBIX pabOMHUKOS

2.1. inA ueneit HactoAwero MoAOKEHMA UCNOALIYIOTCA CHEAYIOLIUEe OCHOBHbIE NOHATUA:




- NepcoHanbHble AaHHbIe paboTHuKa - Nio6as MHGOPMaLWA, OTHOCAIIAALA K ONPeAeneHHOMY UM
onpeaensieMomy Ha OCHOBaHUM TaKo uHPOPMaUUK paboTHUKY, B TOM yucie ero Gamuaus, MMa,
OTYECTBO, roA, MecAl, AaTa U MeCTO POXKAEHUA, aapec, CEMelHOe, COLMANbHOE, UMYLLECTBEHHOE

nonoxeHue, obpasosaHue, npopeccun, goxoabl, gpyraa nHbopmauma, Heobxoaumas paborogarenio 8
CBA3U C TPYA0BbLIMU OTHOLIEHUAMM;

- 06paboTka NnepcoHaNbHbIX AaHHbIX - CBOP, CUCTEMATM3AUMWA, HAKONAEHWNE, XPAaHEHUE, YTOUHEHUE
(o6bHOBNEHUME, N13MEHEHME), UCNONb30BAHKUE, PaCNPOCTPaHEHWeE (B TOM yucne nepeaaya),
obesnnumsanue, 610KMpPOBAHME, YHUUTOKEHUE NEPCOHANbLHBIX AAHHBbIX PaBOTHMKOB YupexaeHus;

- KOHONAEHLMANLHOCTb NEPCOHANbHBIX AaHHbIX - 06A3aTeNnbHOe ANA COBMOAEHNA HAa3HaUYeHHOro
OTBETCTBEHHOTO UL, NONYYUBLIETO AOCTYN K NEPCOHA/NLHLIM AaHHbLIM paboTHUKOB, TpebosaHue He
[ONYCKaThb UX pacnpocTpaHeHna 6e3 cornacua paboTHMKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

- PacnpocTpaHeHne NepCcoHaNbHbIX AaHHbIX - AENCTBUA, HaNPaBAEHHbIE HA Nepeaavy NepCcoHabHbIX
[AaHHbIX pabOTHUKOB ONpeaeneHHOMY Kpyry iuy, (nepesada NepCoOHaNbHbIX AaHHbIX) MM HA
03HaKOMNEeHUe C NePCOHaNbHbIMU JAHHbIMW HEOTPAHUYEHHOTO Kpyra KL, B TOM Yucne
obHapopgoBaHue NePcoOHaNbHbIX AaHHbIX PaBOTHUKOB B CpeacTBax MaccoBov MHbOpMaLmn,
pasmeuieHne B UHPOPMALIMOHHO-TENEKOMMYHUKALMOHHbIX CETAX MW NpeaoCcTaBAEHME A0CTYNa K
NepcoHanbHbIM AAaHHbIM PABOTHUKOB KaKUM-MB0 MHBIM CNOCOBOM;

- MCNONb30BaHWe NePCOHaNbHbIX AAHHBIX - AEUCTBMA (ONepauum) C NEPCOHaNbHLIMU AaHHbLIMMK,
cosepiluaemble AOMKHOCTHLIM NULIOM YUpeXAEeHUA B LENAX NPUHATUA PELLEHUI UM COBEPLLUEHUA UHBIX
AENCTBUIA, NOPOXKAAIOLMNX IOPUAUYECKME NOCIEACTBUA B OTHOLIEHUMU PaBOTHUKOB NMBO UHLIM 06pasom
3aTparusaloLmx Mx npasa u cBoboabl MK npasa n cBoBoOAbI APYrvX UL

- 6nokupoBaHMe NePCOHaNbHLIX AAHHBIX - BpEMEHHOE NnpeKpaweHune cbopa, cuctematnsaumm,
HaKoNNEeHUA, UCNONB30BAHWA, PACNPOCTPAHEHNA NEPCOHANbHLIX AaHHbIX paBOTHMKOB, B TOM Uncae MxX
nepepauy;

'
- YHUUTOXKEHME NepCOHa/IbHbIX AaHHbIX - 4EACTBUA, B pe3ybTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBUTL

coaepXaHue NepcoHaNbHbIX AaHHbIX B MHPOPMALMOHHON CUCTEME NEPCOHANbHBIX AaHHbIX paboTHUKOB
WK B pe3ynbTaTte KOTOPbIX YHUUTOXKAKTCA MaTEPUaIbHbIE HOCUTENN NEPCOHABbHDBIX AAHHbIX
paboTHUKOB;

- 06e3n1MumnBaHne NepcoHaNnbHbiX AaHHbIX - AEUCTBUA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO ONPeAe/iuTb
NPUHAANEKHOCTL NEPCOHANbHbIX AaHHBIX KOHKPETHOMY pabOoTHUKY;

- 06we 4OCTYNHbIE NepPCOHANbHbIE AaHHbIE - NePCOHANbHbIE AAHHbIE, AOCTYN HEOrPAaHMYEHHOrOo Kpyra
UL, K KOTOPBIM NpeocTaBeH ¢ cornacua paboTHUKA MK Ha KOTOpPbIE B COOTBETCTBUM C
depepanbHbIMM 3aKOHaMU He pacnpocTpaHaeTca TpeboBaHue cobNoAEHNA KOHOUAECHUMAIBHOCTH.

- nHPopmauus - cBegeHuUn (CoobweHnn, AaHHbIE) He3aBUCMMO OT GOPMbI UX NMPEACTaBAEHUA.

'
- BOKYMEHTUPOBaHHAA MHbOPMaLUA - 3adUKCMPOBAHHAA HA MAaTEPUAIbHOM HOCUTENE NyTEM
AOKYMEHTUPOBaHUA MHPOPMALIUA C PeKBU3UTAMMK, NO3BOJIAIOLLMMU ONPEACNNTDL TAKYI0 MHPOPMALMIO
UNU ee MaTepUanbHbIN HOCUTEND.




2.2. B cOCTaB NEPCOHANbHBIX JAHHBIX PABOTHUKOB YUpeaAeHNA BXOAAT AOKYMEHTbI, cogepKallpe
MHPOPMALMIO O NACNOPTHLIX AaHHBIX, 06Pa30BAHUM, OTHOWEHUM K BOUHCKOM obazaHHOCTH, cemeitHom
NONOKEHNU, MECTE 3KUTENLCTBA, COCTOAHUM 340POBbA, @ TAKXKE O NPeAblAYUMX MecTax UX paboTbi.

2.3. KomnneKkc AOKYMEHTOB, CONPOBOXAAIOWMIA NPOLECC OPOPMNEHUSA TPYAOBbIX OTHOLIEHMUI
paboTHMKa B YupeaeHNUN Npu ero npueme, NEpPeBoae W yBONbHEHMM.

2.3.1. Undopmauma, npeactasnseman paboTHUKOM NpU NOCTYNNEHWUN Ha paboTy B YupexaeHue,
AO/KHA UMETL IOKYMEHTaNbHYI0 dopmy. Mpu 3aknoueHUH TPYAOBOTO AOFrOBOPa B COOTBETCTBUM CO CT.
65 Tpyaosoro koaekca Poccuitckoii Pegepaumu anuo, noctynaioluee Ha paboty, npeagbasnseT
pabotoparenio:

- NAcnopT MU UHOWN AOKYMEHT, YAOCTOBEPAIOUWMI IMYHOCTD;

- TPYAOBYIO KHWXKKY, 33 MCKNIOYEHNEM CNyYaeB, Korga TPyA0BON AOrOBOP 3aKI0YAETCA BNEpBble UK
PaboTHUK noctynaeT Ha paboTy Ha YCNOBUAX COBMECTUTENLCTBA, IMBO TPYA0BaA KHMKKA Y pabOTHUKa
OTCYTCTBYET B CBA3M C €€ yTpaToil UK N0 APYrMM NPULYUHaM;

- CTpaxoBoe CBUAETENLCTBO FOCYAAAPCTBEHHOTO NEHCMOHHOTO CTPaXOBaHUA;
- AOKYMEHTbI BOWHCKOTO Y4eTa - 417 BOEHHO06A3aHHbIX U LY, NOANEXKALUMX BOUHCKOMY YUeTy;

- BOKymeHT 06 06pazoBaHum, 0 KBaANPUKALMYM MAK HANUUUM cneLuanbHbix 3HaHWIA - NPY NOCTYNAEHUU
Ha paboTy, TpebyioLLyio CneuMansHbIX 3HAHUI MAKM CNEeLManbHOM NOATOTOBKY;

- CBNAETeNbLCTBO 0 NpucsoeHnn UHH (npu ero Hannuum y paboTtHuka).

2.3.2. Npn odopmneHumn paboTHUKa B YupexgeHne paboTHUKOM OTAeNa KaapOB 3aN0NHAETCA
yHuduumposarHaa dopma T-2 «/InuHas KapTouka paboTHUKa», B KOTOPOM OTpaXKaloTca cregylowme
aHKeTHble u 6uorpadunueckme gavHble paboTHuKa:

- 06wme ceepenmna (®.1.0. paboTHUKA, AaTa POXKAEHNA, MECTO POMKAEHMA, FPaXAAHCTBO, 06pa3oBaHme,
npodeccua, crax paboTbl, coctoarue B 6pake, NaCNOPTHbIE JaHHbIE);

- CBEAEHUA O BOMHCKOM yueTe;

- AaHHble O Nnpueme Ha paboTy;

B ganbHerwEeM B NIMYHYIO KAPTOUKY BHOCATCA:

- CBeAEeHUA O NnepesBoax Ha apyryio paboty;

- cBeaeHua ob atrecraumm;

- CBeIeHUA O NOBbLIWEHWUN KBaAdUKaLmK;

- cBeieHMA 0 NPodecCMOHaNbLHON NepPenoaroToBKe;

- CBEAEHMNA 0 Harpagax (NooWpPEHNAX), NOYETHbIX 3BAHUAX;

- ceepeHuna 06 oTnycKax;

- CBeAeHMA O COUUA/IbHbIX FapaHTUAX;




- CBE4EHMUA O MeCTe XUTEeNbCTBA U KOHTAKTHbIX Tel'led)OHaX.

2.3.3. B YupemaeHua CO3/aI0TCA M XPaHATCA CIEAYIOWME FPYNnbl AOKYMEHTOB, COAEPHKALUME AaHHbIE O
paboTHMKax B €4MHUYHOM MK CBOAHOM BUZE:

2.3.3.1. loKymeHTbI, coaepKallue NepcoHanbHbie AaHHbIe PabOTHUKOB (koMnneKcbl JOKYMEHTOB,
conposoxpalolye npouecc opopmeHna Tpy0BbIX OTHOLWEHUIA NPK Npueme Ha paboTy, nepeBogae,
YBO/IbHEHUM; KOMNAEKC MATEPMANOB NO aHKETUPOBAHMUIO, TECTUPOBAHUIO; NPOBeaeHUI0 cobeceqoBaHuUi
C KaHAKMAATOM Ha AO/IKHOCTb; NOA/UHHUKN U KONMK NPMKA30B NO IMYHOMY COCTABY; INYHbIE gena v
TPYAOBbIE KHUKKM PAaBOTHUKOB; AAeNa, CoAEpKaLLMe OCHOBAHNA K NPUKa3y N0 NMYHOMY COCTaBy; aena,
coaepiauime matepuansl atrectaunmn paboTHUKOB; cyKebHbiX paccneaoBaHUiA; CRPaBOYHO-
UHGOPMaUMOHHBLIN BaHK AaHHDBIX NO NepPCoHany (KapToTekw, )KypHanb;);'nopﬂwHHMKM ¥ KOnuu
OTYETHbIX, aHA/IMTUYECKUX U CRPABOUYHbLIX MaTEPUaNOB, NepeAaBaemMbiX PYKOBOACTBY YuperKaeHus,
PYKOBOANTENAM CTPYKTYPHbIX NOAPA3AENEHUN; KOMUKU OTYETOB, HANPAB/IAEMbIX B FOCYaPCTBEHHbIE
OpraHbl CTaTUCTUKK, HANOTOBbIE MHCNEKUMM, BbILLECTOALLME OPTaHbl YNPaBAEHMWA U Apyrue
yupexaeHnus).

2.3.3.2. loKyMeHTbI N0 NNaHMPOBAHUIO, YYETY, aHANN3Y U OTYETHOCTM B YaCTM PaboTbl C NEPCOHANOM
YupexaeHus.

I1l. C6op, 06pabomxa u 3auuma NEPcoHANbHLIX OGHHbBIX
3.1. TlopAAOK NOMyYEHUA NEPCOHANbHBIX AaHHbIX.

3.1.1. Bce nepcoHanbHbie AaHHble paboTHUKA YupexaeHua cneayeT nonyyaTb y Hero camoro. Ecau
NepCcoHanbHble AaHHblE PABOTHUKA BO3MOXHO NONYYUTH TONLKO Y TPETbEW CTOPOHbI, TO pabOTHUK
nomKeH 6biTb yBefomneH 06 3TOM 3apaHee 1 OT Hero A0MKHO BbiTb NOAYYEHO NMCbMEHHOE cornacue.
HomxHocTHoe Anwo pabotoaatens AONKHO COOBWUTL PaBOTHUKY YupesKaeHua o Lensx,
nNpeanonaraemMbIX MCTOMHUKaxX U cnocobax NoNyueHUA NePCOHaNbHBIX AAHHLIX, @ TAKXKe O XxapaKTepe
AOANEXaLLUX NOAYHEHNIO NePCOHaNbHbIX JaHHbIX 1 NOCNeACTBUAX OTKasa paboTHUKaA AaTb NUCbMEHHOEe
cornacue Ha ux nonydenuel4).

3.1.2. PaboToaaTtens He umeeT npaBa NoAy4aTb U 06pabaTbiBaTh NEPCOHANbHbIE AaHHbIE PaBOTHMKA
YupexaeHua o ero pacosoi, HaLMOHaNbHON NPUHAANEIKHOCTU, NONUTUYECKUX B3FNAAAX, PENUFMO3HBIX
nnn dpnnocodernx ybexxaeHuax, COCTOAHMU 340POBbLA, MHTUMHOM XKNU3HK. B Cyuanx, HENOCPEACTBEHHO
CBA3aHHbIX C BONPOCaMH TPYAOBbLIX OTHOLWEHUI, B COOTBETCTBUM CO CT. 24 KOHCTUTYL MK Poccuiickoi
®epepauun pabotogatens Bnpase noay4atb M 06pabaTbiBaTb AaHHbIE O YaCTHOMW KU3HU pabOTHKUKa
TO/IbKO C €r0 NMCbMEHHOTro cornacuals].

O6paboTka yKasaHHbIX NepCOHANbHLIX AaHHbIX PaBOTHMKOB paboTofaTenem BO3MOXKHA TONbKO C UX
cornacua nnbo 6e3 ux cornacua B cneayiowWwmx CAydasx:

- NepCoOHanbHbIE JaHHbIE ABNAIOTCA OGLLI,EAOCTYI‘IHbIMM;

-NePCOHaNbHbIE AaHHBLIE OTHOCATCA K COCTOAHMIO 340PpOBbA paboTHMKA U nx 06paboTka Heob6xoauma
ANA 3aWNUTDI €10 KNU3HK, 3A0POBbA UAU UHBIX XKUSHEHHO BaXKHbIX MHTEPECOB MO0 KXU3HU, 340POBLA UK
MHbLIX }KM3HEHHO BaXXHbIX UHTEPECOB APYIUX INL, U NONYYEHUE COTNACcUA paBOTHUKA HEBO3MOMHO;



- N0 TpeboBaHUIO NONHOMOUHbIX FOCYAAPCTBEHHbIX OPraHOB B CNYYanX, npeAycMOTPEHHbIX
denepanbHbIM 3aKOHOM.

3.1.3. Pabotoaarens snpase 06pabaTbiBaTh NePCOHaNbHbBIE AAHHbIE PABOTHUKOB TONBKO C UX
NMUCbMEHHOTO COrNacua. !

3.1.4. NucbmeHHoe cornacne paboTHWKa Ha 06pabOTKy CBOUX NEePCOHasNbHbIX AAHHbIX JONKHO
BKAOYATL B cebn:

- Gamnnio, Ums, OTYECTBO, aapec CY6beKTa NePCOHANbHBIX AaHHBIX, HOMEP OCHOBHOFO AOKYMEHTa,

YAOCTOBEPAIOWWETO €10 IMYHOCTb, CBEAEHUA O aTe BbiAaumn YKa3aHHOTO AOKYMEHTA 1 BbIAABLUEM ero
opraHe;

- HaMMeHoBaHue (hamunmio, UMa, 0TYECTBO) M agpec onepaTopa, NONyJaloLero cornacue cybbekTa
NEePCOHANbHBIX AaHHbBIX;

- uenb 06paboTKN NepPCcoHanbHbIX JaHHbIX;

- nepeYyeHb NepPCOHanNbHbLIX AAHHbIX, HA O6p360TKy KOTOpPbIX AaeTcA cornacue Cy6'beKTa NepCoOHaNbHbIX

OaHHbIX;
1

- nepevyeHbL ,D,eﬁCTBMI‘/‘I C NepCoHaNbHbIMU AaHHBIMU, Ha COBEpLIEHUE KOTOPbIX AaeTCA cornacue, 06m,ee
onucaHue UCNoNb3yembix onepaTopom cnocobos 06p860TKM NEePCOHaNbHbLIX AAHHDIX;

- CPOK, B Te4EeHUe KOToporo ,D,eﬁCTBYET cornacue, a Takxe NopAaaoK ero oT3biBa.

®opma 3asB1eHna 0 cornacum paboTHUKa Ha 06paboTKY NEPCOHaNbHBLIX AAHHBIX ( NPUNOKEHUE K
HacToawwemy MonoKeHuo).

3.1.5. Cornacne paboTHuka He TpebyeTca B cneaylowmx CayHanx:

1) o6paboTka nepcoHanbHbIX AAHHbIX OCYLLECTBAAETCA Ha OCHOBaHWUM TPYA0BOTO KoAeKca PO uan uHoro
denepanbHOro 3aKoHa, YCTaHaB/MBAIOWETO €€ Lie/ib, YCN0BUA NONYYEHUA NEPCOHAMbHBIX JaHHbIX U KPYT
cybvekToB, nepcoHanbHbie AaHHbIE KOTOPbIX NognexaT 06paboTke, a Takxke onpeaenaoWero
nonHomouua pabotoaatens;

2) 06paboTKa NEPCOHANbHBIX AAHHbIX OCYLLECTBAAETCA B LENAX UCMIONHEHNA TPYA0BOrO AOFOBOPA;

3) 06paboTka NnepcoHanbHbIX AAHHBIX OCYLLECTBAACTCA ANA CTATUCTUMECKUX WM UHBIX HAayYHbIX Lenei
npun ycnosum 06a3atenbHOr0 06€3/1MUNBaHNA NEPCOHANbHBIX AAHHbIX;

4) 06paboTka NnepcoHasnbHbIX AaHHbIX HEOBXOAUMa ANA 3aLUTbI MKM3HK, 3A0POBLA UAN UHBIX MUIHEHHO
Ba)XHbIX UHTEpecoB pabOTHUKA, eCU NOAYUEHUE ero COFNACA HEBO3MOMKHO.

3.2. Nopagok 06paboTkn, nepeaaun U xpaHeHNA NEPCOHANbHBIX AaHHDbIX.

3.2.1. PaboTHUK YupexaeHua npeaocTasnaeT YupexaeHus AocTosBepHble ceeaeHus o cebe.
Yupexagenuna nposepaeT AO0CTOBEPHOCTb CBeeHWI, CBEPAA AaHHbIe, NPeA0CTaBNEHHbIe pabOTHUKOM, C
nmelowmnmnca y pabotHuKa AOKYMEHTaMMU.

3.2.2. B cooTBeTcTBMM CO CT. 86, rn. 14 TK PO B uenax obecneueHns npas u cBo60g, yenoseka u
rpaxpaHuHa aupektop YupexgeHus (Pabotoaatens) u ero npep.CTaBm'enM npu ob6paboTke
NepCoHasbHbIX AaHHbIX PaboTHMKa foNXHBI cobtoaaTh chepyowme obume TpebosBaHua:



3.2.2.1. O6paboTka NepCOHaNbHBIX JaHHBIX MOXKET OCYLECTBAATLCA UCKAIOUNTENBHO B LeNAX
obecneueHns co61104eHUA 3aKOHOB U MHBIX HOPMATUBHLIX NPABOBbIX aKTOB, COAENCTBMA paboTHnkam B
TPYAOYCTPOMCTBE, 06YYeHUM U NPOABUKEHWUM NO CNyxbBe, obecneyeHnn NMuHoMN 6e3onacHoCTH

PaboTHMKOB, KOHTPONA KONMYECTBA U KAYECTBA BbINOAHAEMOIH PaboTbl M 0becnedeHms COXPaHHOCTH
nmyLectsal7].

3.2.2.2. Npu onpeaenexnn obbema U coaepkaHua, 06pabaTbiBaeMblX NEPCOHANBHBIX AaHHBIX
PaboTopatens foMmKeH pyKOBOACTBOBaTbCA KOHCTUTYUMel Poccuitckom ®epepaunu, Tpyaossim
Koflekcom Poccuiickoit desepaumnu u uHBIMKU degepanbHbiMn 3aKoHamu[8).

3.2.2.3. Mpu NpUHATUM pelleHnii, 3aTparBaloLLIMx uHTepeckl paboTHuka, PaboToaaTens He UMeET NpaBa
OCHOBbIBATLCA Ha NEPCOHANLHLIX AAHHbIX PaBOTHUKA, NONYUYEHHBIX UCK/IIOUUTENBHO B pe3ynbTaTe X
aBTOMaTU3UPOBAHHOW 06PabOTKM MAK 3/IEKTPOHHOTO NONYYEHUA.

3.2.2.4. 3awmTa NepCcoHanNbHbIX AaHHbIX PaBOTHUKA OT HENPABOMEPHOTO UX MCMONL30BAHUA WAV YTPATbI
obecneunsaetca PabotoaaTenem 3a CYET €70 CPEACTB B NOPAAKE, YCTAHOBNEHHOM peAepanbHbIM
3akoHom[10].

3.2.2.5. PabOTHUKM W X NpeACTaBUTENN AOMKHBI BbITb 03HAKOMAEHbI N0, pacnucKy ¢ AOKYMEHTaMU
YupexaeHua, yCTaHaB/MBaIoOWMMM NOPALAOK 06paboTKU NEPCOHaNbHBIX AaHHbIX PABOTHMKOB, a TaKKe
06 nx npaeax U 0643aHHOCTAX B 3TOMN 06NacTU.

3.2.2.6. Bo Bcex cny4anx oTkas paboTHUKa OT CBOWX NPaB Ha COXPAHEHUE W 3aLLUTY TaliHbl
HepeuncTBuTeNEH.

V. llepedaua u xpaneHue NEPcoHANbHLIX AAHHBIX \

4.1. Npu nepeaaye nepcoHanbHLIX AaHHbIX paboTHUKa PaboToaatens gomkeH cobnioaatbh chegylouwue
TpeboBaHua:

4.1.1. He coo6watb nepcoHanbHble AaHHble paboTHUKA TpeTbeit CTOpoHe 6e3 NMCbMEHHOTO COornacua
paboTHUKa, 33 MCKNIO4EHMEM Clly4aeB, KOTAA 3TO HEOBXOANMO B LIENAX NPeaynpeKAEeHUA YrPo3bi
YKM3HU 1 340pOBbI0 PaboTHUKA, a TaKKe B CIy4anAX, YCTAHOBAEHHbIX defepanbHbiM 3aKOHOM.

4.1.2. He coobuatb nepcoHanbHble aaHHbie paboTHUKA B KOMMEPYECKUX Lienax 6e3 ero NMCbMEHHOro
cornacun. O6paboTka NnepcoHanbHbIX AaHHLIX PaGOTHUKOB B LIENAX NPOABMKEHNA TOBAPOB, PaboT, yenyr
Ha PbIHKE NYTEM OCYLECTBACHNA NPAMbIX KOHTAKTOB C NOTEHLUA/BbHLIM NOTPE6UTENEM C NOMOLLBIO
CPeAcTs CBA3W AONYCKAETCA TOMBKO C €r0 NPeABapUTENbHONO COrNacua.

4.1.3. MNpeaynpeaunTb NKUU, NOAYYNBLUMX NEPCOHANbHbIE AaHHbIE PaBOTHWKA, O TOM, YTO 3T AaHHbIE
MOTYT 6bITb MCNONBL30BaHbI NULLL B LLENAX, 417 KOTOPbIX OHM COOBLEHbI, M Tpe6oBaTb OT 3TUX NL,
noATBEPXKAEHUA TOrO, YTO 3TO Npasuno cobnioaeHo. /iMua, NONyYUBLLIME NEPCOHANbHBIE AaHHbIE
paboTHMKa, 06a3aHbI CObNIOAATE PEXNM CEKPETHOCTH (KoHPUAaeHUManbHOCTK). laHHoe MoNokKeHue He
pacnpocTpaHAaeTca Ha 06MeH NepcoHaNbHBIMW AaHHBIMU PaBOTHUKOB B NOPAAKE, YCTAHOB/IEHHOM
depepanbHbiMK 3aKOHaMM.

4.1.4. OcywecrenaTb Nepeaayy NepCcoHasbHbIX AaHHbIX PaBOTHUKOB B Npeaenax YupexaeHus B
COOTBETCTBUU C HAcTOAWMM MMON0XKEHUEM.




4.1.5. Pa3pewatsb AOCTYN K NEPCOHANbHBIM AaHHBIM PaBGOTHUKOB TONBKO cneuyanbHo
YNO/NHOMOYEHHDIM INLaMm, NPU ITOM YKa3aHHbIe UL A0NKHBI UMETb HPaBO M0NYYATb TONBLKO Te
nepcoHanbHble AaHHbIe PaboTHUKA, KOTOPble HEOBXOAMMBI AN1A BLINOSHEHNA KOHKPETHOMN $yHKLMKU.

4.1.6. He 3anpawuBaTtb MHGOPMaLMIO O COCTOAHMM 30POBbA PABOTHUKA, 33 MCKNIOUEHMEM TexX
CBE/EHUI, KOTOPbIE OTHOCATCA K BOMPOCY O BO3MOXHOCTY BbIMONHEHUA PaBGOTHUKOM TpyAoBO#
bYHKLMM,

4.1.7. NepeaasaTb NepcoHanbHbie AaHHbie pabOTHMKa NpeaCTaBUTENAM paboTHUKOB B nopagke,
yCTaHOBNEHHOM TpyA0BbIM KOAEKCOM Poccuitckoii deaepaumm, n orpaHUuUBaTh 3Ty MHGOPMALLUIO
TONbLKO TEMU NEPCOHANbHBLIMU AaHHbIMK PABOTHUKA, KOTOPbIE HEOBXOAMMBI ANA BLINOAHEHUA
YKa3aHHbIMN NpeACTaBUTeNnaMu nx GyHKLUW.

4.2. XpaHeHue 1 UCnoNb3osaHue NePCOHANbHBIX AaHHbIX paboTHUKOB[14]:
4.2.1. NepcoHanbHble AaHHble paboTHMKOB 06PabaTLIBAIOTCA U XPAHATCA B OTAENE KA pPOB.

4.2.2. NlepcoHanbHble AaHHble pabOTHUKOB MOTYT 6biTh NONYYEHD, npo}o,qmb AanbHelwwyto 06paboTKy
¥ nepeaasaThCA Ha XPaHEHUE KaK Ha BymMaXKHbiX HOCUTENAX, TaK U B IIEKTPOHHOM BU/E - NOKaNbHOM
KOMNbIOTEPHOWN CETU U KOMNBIOTEPHOI Nporpamme.

4.3. Npun noay4eHnn NepcoHanbHbIX JaHHbLIX HE OT PaBOTHUKA (33 UCKNIOYEHUEM CYYaEeB, C/N
nepcoHanbHbie AaHHble Gbian NpeaocTaBAeHbl PpabOTOAATENIO HA OCHOBAHUMN peaepanbHOrO 3aKoHa
WM eCU NEePCOHANbHbIE AaHHbIE ABAAIOTCA 06LeA0CTYNHBIMKM) paboToaaTtens 10 Hayana 06paboTku
TaKNX NEPCOHANbHBIX AaHHbIX 06583aH NpeaoCcTaBuTb PaBOTHUKY CleayIoLLYI0 MHPOPMALMIO:

- HauMeHoBaHue (pammana, UMA, OTHECTBO) 1 aApeEC ONEepaTopa MK ero NPeaCcTaBUTeNs;

- uenb 06paboTkK NEePCOHaNbHBIX AAaHHbIX U ee NPaBOBOe OCHOBAHUE;

- Npeanosiaraembte NoJib3o0BaTeNU NEPCOHANbHLIX JaHHbIX;

- YCTAHOBNEHHbIe HacToAWwMM DeaepanbHbiM 3aKOHOM NpaBa cybbekTa {1EPCOHANBHBIX AAHHBIX.
V. [ocTyn K nepcoHanbHbIM AaHHbIM paboTHUKOB

5.1. MNpaso AOCTYNa K NePCOHANbHBIM AaHHbIM PABOTHUKOB UMEIOT:

- ANPEKTOop YupexaeHus;

- ceKkpeTapb yuebHoW YyacTy;

- COTPYAHWKM TEPPUTOPMANbHOMU LIEHTPANN30BaHHOMK Byxrantepum;

-3amecTuTeNIn pykosogutena Yupexaenwa (MHGopmMaLma B 4acTU GaKTUUECKOTrO MeCTa NPOXUBAHUA U
KOHTaKTHble TenedoHbl paboTHUKOB);

5.2. PaboTHUK YupexxaeHna umeeT npaso: '

5.2.1. NMonyyarb 4OCTYN K CBOMM NEPCOHA/IbHBIM JaHHbIM U O3HAKOMNEHWE C HUMM, BKNIOYAA NPaBo Ha
6e3so3me3zaHOe NonyyeHue KoNuii NI060oI 3anKucK, coaepsalleli NepcoHanbHble AaHHble paBoTHUKA.



5.2.2. Tpe6osaTb OT PaboToaaTensn yTOUHEHUA, UCKAIOYEHNA UM UCIPABAEHNA HEMOAHBIX, HEBEpPHbIX,
YCTapesimx, HeA0CTOBEPHbIX, HE3AKOHHO MO/IYYEHHBIX MU HE ABAAIOWMX HEOBXOAUMBIMU ANA
Pab6oTopaTens nepcoHanbHbIX AaHHbIX.

5.2.3. NonyyaTtb oT PaboTogatens

- CBEAEHUA O IMLAX, KOTOPbIE UMEIOT AOCTYN K NEePCOHANbHBIM AAHHBIM MM KOTOPLIM MOXET 6bITh
npeAoCTaBneH Takoi AoCTyn; }

- nepeyeHb 06pabaTbiBaembix NEPCOHANBHBIX AAHHbBIX M UCTOYHUK UX NOAYYEHUS;
- CPOKU 06pabOTKM NEPCOHANBHBIX AAHHDIX, B TOM YNCNE CPOKMU X XPAHEHUS;

-CBEIEHUA O TOM, KaKue lopuamnyeckue NocNeaCcTBUA ANA CyGbEKTa NePCOHANbHBIX AaHHbIX MONKET
noeneub 3a cobont 06paboTKa ero NEPCOHaNbHbIX AaHHbIX.

5.2.3. Tpe6osatb ussewenna Pabotopatenem Bcex NuL, KOTOPLIM paHee 6biIu COOBLLEHbI HEBEPHbIE
WAN HENONHbIE NEePCOHaNbHbIE faHHbIE, 060 BCeX NPOU3BEAEHHDBIX B HUX UCKNIOYEHUAX, NCTPaBAEHUAX
UAK AONONHEHUAX.

O6:KanoBaTb B YNONHOMOUEHHBIN OPraH No 3aumTe Npas Cy6beKTOB NePCOHANbHbIX AaHHBIX UV B
cyAebHOM nopsjke HenpasoMepHble feicTBUA unu Geapelictena Pabofoaatens npu o6paboTke U
3aLMTE ero NePCoHaNbHbIX AaHHBIX.

5.3. KonupoBaTb 1 aenaTh BLINMCKM NEPCOHANbHbLIX AaHHLIX PaBOTHUKA pa3pelaeTca UCKNIOUUTENBHO B
cnyxebHbIX Lenax ¢ NMCbMEHHOTO Pa3pelleHns HauaNbHUKa OTAENa KaApOB.

5.4. Nepepava nHGOPMaUUM TPETbEA CTOPOHE BO3MOXHA TONLKO NPU MUCbMEHHOM COFNacum
paboTHUKOB.

VI. OmeemcmeernHOCM®b 30 HapyuwieHue HOPM, pezyaupyroujux o6pabomKy u 3auumy nNepcoHANbHLIX
OaHHbIX }

6.1. PabOTHUKM YupexaeHWUA, BUHOBHbIE B HAPYLIEHUU HOPM, PEry/IMPYIOLWMX NoayueHne, o6paboTky n
33LMTY NEPCOHANbHBIX AQHHBIX PabOTHMKA, HECYT AUCUUIIMHAPHYIO aAMUHUCTPATUBHYIO, MPaXKAaHCKO-
NPaBoBYIO UM YIONIOBHYIO OTBETCTBEHHOCTL B COOTBETCTBUM € eepasibHbIMU 3aKOHaMMU.

6.2. iupekTop YupexaeHuna 3a HapyLeHne HOPM, Peryaupyiowmx noayyeHue, 06paboTky U 3auuty
NepCcoHaNbHbIX AaHHbIX pabOTHUKA, HECET AAMUHUCTPATUBHYIO OTBETCTBEHHOCTb COMNACHO CT. 5.27 U
5.39 Kogekca 06 aAMUHUCTPATUBHBIX HapyLIEHUAX.



